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	 Glasgow Club Kelvin Hall
	



	Facility Name
	
	Tel Number
	

	Email Address
	
	Fax Number
	

	Part 1 - Booking Details
I hereby apply subject to the rules and regulations for the use of the facilities detailed on MD SUSR5-003.

	Type of Activity
	
	Organisation
	

	Applicant Name
	
	Email Address
	

	Applicant Address
	

	Home Tel Number
	
	Mob Tel Number
	

	Part 2 - Event Details


	Day
	
	Date: from
	/       /
	To
	/       /

	
	Time: from
	
	To
	

	Frequency of Let (please circle):    daily                  weekly                       fortnightly                   monthly 

	Approximate Number Of Participants

	Adult Female
	
	Adult Male
	
	Juvenile Female
	
	Juvenile Male
	

	Facilities Required

	

	Equipment Required

	


	Additional Information



	Please include details of setup and de-rig time required and also any catering requirements:


	Part 3 - Payment Options



	Do you want to pay by invoice?

	Yes / No
	Do you want to pay by cash?
	Yes / No
	Recharge Code 

Sports & Events Use Only
	

	Invoice requests are forwarded to Glasgow Life Accounts section and payment will not be accepted at reception


	Part 4 - Protection of Children Scotland Act 2003

Important: If you provide organized and supervised services and activities for children or young people under 18-years of age, please delete Yes or No as applicable to the questions below.  

	

	(a) Do you know about the Protection of Children Scotland Act 2003?                                                       
	Yes / No

	(b) Do you know that you have a legal duty to ensure that anyone you recruit to a "child care position" whether paid or unpaid has not been placed on the Disqualified from Working with Children List?                   
	Yes / No

	(c) Have your leaders had child protection training?                                                                                       
	Yes / No

	(d) Are you a registered with the Central Registered Body in Scotland (CRBS), Disclosure Scotland or with a recognized umbrella body?
	Yes / No

	(e) Have people recruited by you since 11th April 2005 into a childcare position under the terms of the Act (paid or unpaid) been vetted through Disclosure Scotland?
	Yes / No

	

	Please note: If the answer to any of the above questions is no, please see form MD SUSR5-005 to advise what action you need to take next. Your booking cannot be accepted until all of the above questions are answered yes. 

	

	The applicant hereby agrees to the Conditions of Letting, a copy of which the applicant has received, and agrees that the delivery of the confirmation of let shall be the binding acceptance.

	Signature of Applicant
	
	
	Date
	/       /

	Part 5 - Data Protection
[image: image1.png]@





	[image: image3.jpg]Controlled

€ =



Any information given will be treated as confidential and shall be accessible only within Glasgowlife.  These records will be held on file for one year after the period you use the facility.  Information held may be used to advise you of Glasgowlife activities or promotions which may be of interest to you.   If you wish to receive information please tick the box:  



	

	Official Use Only

	Are requested facilities available
	Yes
	
	No
	

	

	Authorised by
	Print
	
	Signature
	

	

	Cost of let
	
	£
	Signature
	

	

	Confirmation letter sent if facilities are available
	Yes
	
	No
	

	

	Letter sent if facilities are not available
	Yes
	
	No
	


	Booking entered onto MRM
	
	              /       /
	Booking reference
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